Surveys Results Reporting Guide

Cognia Improvement Platform

Steps for Viewing Survey Data Results in eProve

cognia



- First, go to https://myjourney.cognia.org/login, and login.
- Ifyou have difficulty logging in, please click Request Password and follow directions.
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- If additional support is required, please email clientcare@cognia.org.

- Next, type your District’s name in the search bar and click on it when it appears.

Institution landing page

myJourney Welcome

Which institution would you like to view?

Search by Institution name, location or customer number

Select your institution
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Access the surveys from the eProve/myJourney login page. You will also see a green button, “Go to
surveys”. When selected, you will be redirected to the surveys landing page for the institution selected.
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- Once you've distributed and received feedback on the surveys, it's time to dig into those results by
accessing your reports (you can even observe results while the survey administration is in progress.)

- First, choose the survey for which you want to generate a new report.
- Click on the three dots to the right side of the survey for the action menu to appear.

- From the dropdown menu, click Generate New Report.

New Survey

[&
[
1
[
[
[
M
i
w
A
i
X
T
1
1

surveys 5 2

s Lreated >Latus

Custom_071320 jul13 Braft

Custom_071320

2020-2021 Institute Survey Me Jul 09 Draft O

2020-2021 Professional Learning Session Survey Me jul 09 Draft Download CSV

2020-2021 Professional Learming Session Survey

090.3031 Virtual Lears
2020-2021 Virtual Leo

2020-2021 Virtual Learning Sessions Survey Me Jul 09 Draft

ons Survey

Surveys Results Reporting Guide 4



- Adialog box appears when you generate a new report.

- You will close the dialog box and check your email to view the report.

Report Creation

© Thank you! - Once your report Is ready we

will email you a fink.
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You will receive an email with a link to your new report. Depending on the number of responses and the

amount of information on the survey, this can take several minutes to generate and email the survey
report link.

This is what the email link looks like (see screenshot below.) Click on the link to view the results.

Cognia |
Your eProve™ Survey Report is available 12:17 PM
This Message originated outside your organizatio

Your eProve™ Survey Report is available
° Cognia <app-noreply@cognia.org> 2

12:17 PM

This Message originated outside your organization.

. .

You will receive an : -

e m a i I I i n k to VieW \(;ﬁ;’( rc'cnpg:;IIL;;nnee:;a\lvv.;a?na;:_unslacked_o11935851 18689931803.csv for Cognia Operations is now available
hitps://s urney.cognia.or: in?redirectUri=https%3A%2F %2Feprovesurveys.advanc-ed.org%2Fsurveys%2F %

your survey report. s

3%2F download-report%3FreportName%3Dunstacked_csv%26fileName%
3D327500 Raw Data Unstacked 01193585118689931803.csv

This link will expires in 90 days.

To view the report, you will need to log in again if you are not currently logged in to eProve/myJourney.
This is the page that will appear when you log in to see the report (see screenshot below.)

Preferences for Virtual Development - Round 2

Content Type

edit

PDF Export CSV Export

Generated On 1: 2020-07-22 10:05:38 AM t '
A. Instructions

- 1. What is your full name?

Free form text answers are available in the exported CSV report
Group results by...

Institution

2. Please select your FIRST choice of workshop to help redesign for virtual delivery

(] Improvement Services (17)

[ Professional Learning
EE -
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- You have three options for viewing your report summary.

- The first option is a quick glance at the pdf view of your summary report on screen. This glance allows
you to monitor your survey results in real time.

- Your report will give you valuable data from your schools. Below is a screenshot of a district’s report view
for multiple schools

Report view for multiple schools

Report Preview - Name your report and save

2020-2021 Virtual Learning Sessions Survey Save Report

Generated On 1: 2020-08-06 3:36:26 PM t

B. Demographics

1. Experience
Group results by. P

Institution - n 5
Improvement Services (21)

C—
Experience
| Teacrer (16;
= 3
510 years

- The number of responses per school are identified.
- The total number of responses and the percentages per item are identified.

- You can save the report for future reference.
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- The second option is to export the full report as a pdf. The pdf report outlines the survey results. Open-
ended questions are not available on the pdf report.

- The third option is to export the report as a csv file. This option will download all survey data to an excel
spreadsheet. This option is where all open-ended questions can be viewed.

- Inthe screenshot below, you will see an example of an exported pdf report. The cover page will provide
the name of the report and the date the report was generated.

- The pdf report will provide the total number of responses and the percentages (out of 100% of
respondents).

Preferences for Virtual Development - Round 2
1un on 07/2272020

1 survey(s) 17 response(s)

Preferences for Virtual Development - Round 2

Preferences for Virtual Development - Round 2 A. Instructions

1. Whatis your full name?

Free form text answers are available in the exported CSV report
2. Please select your FIRST choice of workshop to help redesign for virtual delivery:

Instructional Strategies to Improve o
Student Leaming 3 18%

Differentiate Instruction to Improve
Student Learning T 41%

Creating a Culture of Thinking with ;
Effective Questioning 5 20%

Creating a Growth Mindset to Improve 5
Student Leamning 16%

3 Introduction to @ Curriculum Mapping 3
C Process 16%
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- Inthe screenshot below, you will see an example of an exported csv file report request.
- Tolook at the open-ended question responses, you must download the data into a spreadsheet.
- There are several ways to review the data.
- After you click CSV Export, you must determine how you want to see the exported data.
o With CSV Raw, the data is aligned vertically. Each question is aligned within a column.

o With CSV Unstacked, the data is aligned horizontally. Each line on the spreadsheet represents
one stakeholder’s responses.

o By selecting Include ONLY open-ended items, only open-ended responses will be listed.

- Your data will be downloaded into an excel spreadsheet for further examination.

Preferences for Virtual Development - Round 2

Content Type: Custom Survey Date Range

PDF Export CSV Export

CSV Report X

CSV reports contain the most up-to-date information about the results of your survey. Generating
the CSV report while a survey is open and collecting responses may result in a difference in the
numbers displayed on the web application.

Only the currently-selected surveys and filters will be included in your report.

D CSV Raw

O SV Unstacked

Raw data or

[ Include ONLY open-ended items
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