Surveys Distribution Guide

Cognia Improvement Platform

Steps for Sending Surveys to Participants

cognia



- First, go to https://myjourney.cognia.org/login, and login.
- If you have difficulty logging in, please click Request Password and follow directions.
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- If additional support is required, please email clientcare@cognia.org.

- Next, type your District’s name in the search bar and click on it when it appears.

Institution landing page

myJourney Welcome,

Which institution would you like to view?

Search by Institution name, location or customer number

Select your institution
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- Access the surveys from the eProve/myJourney login page..You will also see a green button, “Go to
surveys”. When selected, you will be redirected to the surveys landing page for the institution selected.
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- Once you are in the surveys landing page, open the survey for which you wish to distribute by clicking on
the three dots next to the survey. An action menu will appear.

- From the dropdown menu, click Edit.
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- From the edit screen of your survey, there are several different dropdown menus to help you determine
how the survey will be distributed.

- The first dropdown menu is: Distribution & Responses. When you click Distribution & Responses, a
menu appears.

- This link is the link you will copy and distribute to your educators. You can choose to send this link
through email. This link will direct your educators directly to the survey.
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