
District Response to Alabama Teacher Mentoring 
Program (ATMP) Department Program Plan Review 
 
 
1. Upon completion of providing all required information for the ATMP District 
Plan, and reviewing the plan, from Diagnostics click Send to Workspace. 
 

 
2. (a.) If the system detects the Diagnostic is not completed you will 
receive a confirmation prompt. (b.) In any event to send the Diagnostic to 
Workspace titled with ‘ATMP’ and the District name must be selected and 
click send. 
 

 
 
3. A verification message will be provided. 
 

 
  



 4. Upon ATMP Department review an email is sent to the District to notify 
them that ALSDE has provided information aligned to their review of the 
district’s ATMP Program Plan. Click ‘Log into Workspace.’ 
 

 
5. As prompted Log into myJourney. 

Using a Chrome browser (highly recommended), go to 
https://myjourney.cognia.org/.  Enter your email address as 
username and password. (Click Forgot Password, if needed, and 
follow those directions). 

 

  

6. Search or choose your district in the dropdown menu 
 

  
7. Click ‘Go to Workspace’ 
 



 

 
8. Search or choose your district in the dropdown menu, click the 3 dots on the 
right-hand side, and click open. 
 

 

9. Click the (a.) navigation, 3 lines on the upper left-hand side to (b.) access the 
Manage Resources section. 



 
 

10. Click the ‘Findings’ tab.. 

 
 
 
11. (a.) Select the arrow to the left of the Findings tab, and (b.) Select the 
Findings to review and address. 
 

 
 
 
12. Review the Finding, click Add a note to address with information. 



 
 
13. (a.) Add notes and/or attachments (files and/or links) to respond to the 
Finding, and (b.) click Savie. 
 

 
 

 



14. (a.) Historical documentation between the ALSDE ATMP Department and the 
District are logged in the Notes section, (b.) the district reports the status of 
addressing the finding in the ‘Change Action’ section, and (c.) click Save. 
 

 
 
15. Repeat these steps as ALSDE ATMP Department reviews and 
evaluates each submission by the District for addressing any Findings. 
 

 
 

 
 
 
 
 
 
 

 
 

 
 
 
 
 
 


